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Application for Employment

The Via Partnership is keen to ensure that the community we serve is reflected in our workforce.  We are committed to promoting diversity in the workplace and to equality of opportunity.

	Reference No:
	

	Post Applied For:
	

	Salary Range:
	

	Closing Date for applications:
	


This sheet will be detached before shortlisting and the information provided will be used for monitoring purposes only.

	Personal Details


	Surname or Family Name:
	
	
	Forenames:
	

	Address:
	
	
	Private:
	

	
	
	Work:
	

	
	
	Mobile:
	

	Postcode:
	
	
	E-mail:
	

	Signed:
	
	
	Date:
	


	Please send your completed application form to:

Human Resources Department
Via Partnership
Chorley House

Centurion Way

Leyland

Lancashire

PR26 6TT


	Where did you see the advert for this post?

	
	

	
	

	
	


Thank you for your interest in this vacancy.  Unfortunately we cannot reply to every application.  If you have not received a reply within four weeks of the closing date please consider that your application has been unsuccessful.

	Reference No:
	

	Post Applied For:
	

	Do you consider yourself to have a disability?
	Yes
(
	No
(

	Please State Preference:
	Full Time
(
	Part Time
(


	Current/Previous Employment




(Including Voluntary Work / Caring & Domestic Responsibilities)

In this section we are looking for evidence of your previous job/life experience and how this would help you to meet the demands of the post applied for as set out in the Role Profile.

	Employer
	From
	To
	Post Title and Brief Description of Responsibilities 

(Please include current salary details)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Qualifications




In all appointments CXL will seek to employ appropriately qualified staff.  We will only ask for qualifications where these are essential for the job.  In the case of vocational or other non-academic qualifications and non-UK qualifications, where possible please indicate what National Vocational Qualification level your qualification equates to.

	Subject
	Qualification Obtained

(GCSE, NVQ, Degree Etc)
	Result/Grade
	Date Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Details of Any Other Specialist Training Not Covered in the Previous Section




(e.g. Short Courses, On-The-Job Training) including any Current Course of Study

We are particularly interested in how current and previous training would help you to meet the demands of the post applied for.

	Subject
	Duration
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Additional Information




Include any additional information in this section, which you feel will support your application.  This may include why you are applying for the post and why you think you are suitable for the position.  Please use the Role Profile as a guide to completing this section and, where possible, give examples of how you could meet the demands of the post applied for.  Please do not add or refer to CV’s in this section.

(Continue on a separate sheet if necessary)

	


	Declarations




As The Via Partnership works with young people we need to ensure our employees are suitable for this kind of work.  In order to do this we ask that you agree to our requesting information about any criminal convictions from the Criminal Records Bureau.  A past conviction will not necessarily be a bar to obtaining a post.

	Have you ever been convicted of any criminal offence?
	Yes  (
	No  (


Your attention is drawn to the fact that under the Rehabilitation of Offenders Act 1974 you may be entitled to answer ‘no’ to this even if you have in the past been subjected to criminal proceedings resulting in conviction(s).  However, certain types of employment are excluded under the Rehabilitation of Offenders Act 1974 (Exemptions Order, 1975) from the protection of the Act.  It is therefore suggested that you take appropriate advice if you are in any doubt as to the correct answer to give.

If yes, please specify the date of the conviction, Court, nature of the offence and sentence imposed.

	


	Do you hold a current driving licence?
	Yes
(
	No
(


	Please note the following before signing your application on page 1:

1. Any information included in this application, which is shown to be false may mean that CXL will not be able to offer you a job or may lead to your dismissal without notice if you have already started work.

2. By completing this application you are providing personal sensitive data under the Data Protection Act 1998.  This will be treated as confidential and only used by staff involved in the recruitment and selection process.




	References




It is our policy to take up references prior to appointment.  Please give names and addresses of two referees who know you well enough to comment on your suitability for the post.  One referee must be your present or most recent employer.

	Name:
	
	Position:
	

	Company Name and Address:
	

	
	
	Postcode:
	

	Telephone:
	
	May we approach them before interview
	Yes/No

	In what capacity is your referee known to you (employer, friend etc)?
	


	Name:
	
	Position:
	

	Company Name and Address:
	

	
	
	Postcode:
	

	Telephone:
	
	May we approach them before interview
	Yes/No

	In what capacity is your referee known to you (employer, friend etc)?
	


	Equal Opportunities/Promoting Diversity




	Reference No:
	


We are committed to equality of opportunity and diversity in the workplace.  To ensure that this commitment is fully and fairly implemented and monitored and for NO OTHER REASON, would you please provide the information below.  This information will not be available to those involved in the recruitment and selection process.

A)
I would describe my ethnic origin as (please tick one box only):

	1
	White
	(
	
	2
	Black – African
	(

	3
	Black – Caribbean
	(
	
	4
	Black – Other
	(

	5
	Pakistani
	(
	
	6
	Indian
	(

	7
	Bangladeshi
	(
	
	8
	Chinese
	(

	9
	White Caribbean
	(
	
	10
	White Asian
	(

	11
	Black African
	(
	
	12
	Other (to be specified)
	(

	13
	Unknown/Prefer not to say
	(
	
	
	
	


B)
Sex:

Male  (


Female  (
C)
Do you consider yourself to have a disability?
Yes
(

No
(
Do you require any adaptations in the workplace?

	

	


	For HR use only
	IS
(

	
	IU
(

	
	IN
(

	
	ID
(

	
	NS
(
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